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Short summary. Start your short summary here - normally, do not exceed 100 words in a single paragraph. Authors are invited to submit a long summary of 4 pages, which shall include introduction, material and methods, outcomes and discussion, conclusions and references. In order to be accepted at the Conference, the submissions must be well-described papers and suitable for the sub-topics of the Conference or adjacent to them. Submissions must contain original data and adhere to international ethical standards. The selection criteria include relevance to the Conference topics and significant information content. Summaries that are considered strictly commercial in nature shall not be accepted. Additional instructions for the authors are described below. Please use only the styles in these guidelines.
Key-words: Enter 3 to 6 keywords in alphabetical order, separated by commas.
1.   First section
The first paragraph after any section (or subsection) heading is not indented. The authors are invited to send either a full paper or an extended 4-page summary (not both) for the Conference. These guidelines show the layout of a long 4-page summary using Microsoft Word. When submitting your extended summary, please upload the fully editable doc or docx file (with editable equations - see instructions in Section 4).
All other paragraphs (following paragraphs) within a section (or subsection) must be indented at 6 mm. 
The page setup should be as follows: paper size = A4 only, orientation = portrait; margins: top = 40 mm, bottom = 27 mm, left = 25 mm, right = 25 mm, header = 0, footer = 0 mm.
A bulleted list should be inserted like this:
• text related to the first article;
• text related to the second article;
• text related to third article;
Footnotes should be avoided; if necessary, short notes can be inserted in the text.
2.   Figures
Each figure should have a short name describing it and, if necessary, a legend to interpret the various lines and symbols on the figure.
You are free to use illustrations or colour photos. They must be of good quality (high resolution). Whenever possible, try to ensure that the text size in your figures (other than superscripts/subscripts) is the same size as the main text (11 pt, using Calibri). Please try and make sure the lines are no thinner than 0.25 pt.
2.1. Positioning of figures and legends

Individual figures should normally be centred, without indentation. Please leave a single line space before the figure. The name should be placed below the figure, without indentation - leave a 6 pt space before the name and 12 pt space after the name.
Place two figures side by side if they will fit conveniently that way, as it saves space. When you insert numbers side-by-side or in legend display, enter them in table cells without table borders. All figures must be inserted with the Layout Wrapping style set to ‘in line with text’ (not ‘in front of text’ or other styles). Place the figure as close as possible after the point where it is first mentioned in the text.
2.2. Name of the figures/numbering
All figures must be numbered using Arabic numerals. Figures should be numbered consecutively in the text and should be referred to in the text as Figure 1, Figure 2,... and not Fig. 1, Fig. 2,….
Names should be set to the width of the figure, for wider figures, centred on the width of the figure, or, for narrow figures with long names, slightly extended beyond the figure width. If the name is longer than 2 lines, align it using justify.
The name of the figure should be written as below, the example referring to Figure 1.
WATER LOSS BALKANS FORUM
Constanța, Romania 
August 31st – September 1st, 2023
The international technical and scientific conference

Reducing water losses - ‘obligation’ or source of revenue




Figure 1. Conference logo.
If a figure has parts, they should be labelled as (a), (b), (c), etc. on the actual figure. Parts do not need to have separate names.
3.   Tables
All tables must be numbered using Arabic numerals, sequentially throughout the text and mentioned in the text by number (Table 1, not Tab, 1, etc.). Each table should have a short name describing it. The text in tables is set to 11 for Calibri, single-spaced. Note that for large tables, font sizes may be reduced (for example, to Calibri 10 pt or 9 pt) to make the table fit the width of the page.
3.1. Name of the tables/numbering
Tables must be centred, not indented. The table name should be placed at the top of the table - leave 12 pt space before the table name and 6 pt space after the name. Please leave a single line space after the table.
The table name should be written as in the example below, which refers to Table 1.
3.2. Table rows
Tables should only have horizontal rows. In general, only three rows should be used: one at the top of the table, one at the bottom and one to separate the entries from the column headings. Rows should be 0.5 points wide. The number columns normally align to the decimal point.
Table 1. Description of table content.
	Variables
	Case 1
	Case 2

	variable 1
	value/text
	value/text

	variable 2
	value/text
	value/text

	variable 3
	value/text
	value/text


4.   Mathematical equations and formulas
4.1. Fonts in the dim Word (or MathType) equation editor
Equations and formulas must be entered using the equation editor in Word (Equation Editor) or MathType. Make sure the Equation Editor or MathType fonts, including sizes, are set to match the text in your document - see suggested settings below for styles (Figure 2, where Times New Roman will be replaced by Calibri) and sizes (Figure 3).
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	Figure 2. Font style settings for equation.
	Figure 3. Equation font size settings.


4.2. Italics and normal font in mathematical formulas
Variables must be written in italics (size 11 for Calibri). Small Greek symbols should be in italics (size 11 pt). Text, functions and numbers should be in regular font (Calibri 11 pt). Capital Greek and mathematical symbols should be of normal font (11 pt).
However, there are some cases where it is better to use normal font (not italics):
· use d for differential equations and not d, e.g. tanφ = dy/dx;
· certain other common mathematical functions, such as cos, sin, exp, det, ..., should appear in normal font;
· superscripts/subscripts should be normal font if they are labels rather than variables or font that take values.
4.3. Numbering and aligning equations
Equations and formulas should be numbered consecutively with Arabic numerals in parentheses (i.e. (1), (2), (3), …) on the right side of the page (if explicitly referenced in the text). They should also be separated from the surrounding text by a line. 
The preferred style for displaying mathematical formulas is by centring the equations - see an example below:





f(x)=a + bx + cx2




(1)
where a, b and c are coefficients.

However, long equations which do not fit on a single line or that must be continued on subsequent lines, should start on the left. Any continuation lines in such equations should be indented by 25 mm. Equations should be divided by mathematical elements, immediately before the =, +, or - signs, or between terms multiplied together. Hyphens are not repeated and appear only at the beginning of the continuation line. A multiplication sign should be added at the beginning of continuation lines where the break is between two multiplied terms.
When referring to an equation in the text, always put the equation number in brackets - e.g. ‘as in equation (2)’ and write the word ‘equation’ in full; do not use abbreviations such as ‘eq.’, ‘eqs.’
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